[Ipunoxenue 3

K MPUKA3y M0 TEXHUKYMY
oT «25» mast 20 17 1. Ne 214

HOJIO’KEHHUE
00 00padoTKe MEePCOHATBHBIX JAHHBIX PA0OTHHKOB rOCyIapCTBEHHOT 0
0101KeTHOT0 MPO(eCcCHOHATBLHOT0 00Pa30BaTEIbHOI0 YUPeKIeHUS
«HoOBOTPOUIIKHUIA CEJIBCKOXO03S1IICTBEHHBIN TEXHUKY M)

1. O0mue MoJI0KEeHUS

1.1. Hactosamee Ilonoxenne 06 00paboTke MEPCOHAIBHBIX JAAHHBIX PAOOTHHUKOB
(manee — IlomoxeHue) rocyaapcTBEHHOIO OIOPKETHOro MNpo(decCHOHAIbLHOrO
oOpa3oBareinbHOro  yupexaenus  «HoBOTpoMLIKUE  CEIbCKOXO3SHCTBEHHBIN
TeXHUKyM» (nanee TexHuKyM) pa3paboTaHO B COOTBETCTBUM C TpyaoBbIM
konekcoM Poccuiickonn ®epepamuu, Koncturynuen Pocculickoir Penepanum,
I'paxxnanckum konekcom Poccuiickoit @enepanuu, deaepaibHbIM 3aKOHOM 27
utonst 2006 roga Ne 149-®d3 «O06 undopmanuu, nHOOPMAITMOHHBIX TEXHOIOTUAX U
o 3amuTte uHbopmanuny, OeaepanbHbIM 3akoHOM OT 27 utoia 2006 roga Ne 152-
®3 «O nepcoHanbHbIX AaHHBIX», [locTaHoBnenuem IlpaBurenbctBa Poccuiickoi
®enepanuu ot 17 HosiOps Ne 781 «O6 yrBepxkaeHuu [lonoxenus 00 obecrieueHnu
0€30MacHOCTH NEPCOHAJBHBIX JAHHBIX MPU MX 00paboTKe B MH(OPMAIMOHHBIX
CUCTEMaX TNEepPCOHAIBHBIX [JaHHbIX», [IpaBunamMu BHYTPEHHErO TPYAOBOTO
pacnopsanka TexHukyma.

1.2. Uenp pazpadorku IlomoxkeHuss - ompeneneHue Mnopsaka oO0pabOTKH
NEPCOHAIBHBIX JAHHBIX; OOECIeYeHHe 3allUuThl MpaB U CBOOOJ pabOTHUKOB
Texnukyma npu 00pabOTKe WX MEPCOHATBHBIX JAHHBIX, a TaKXKe YCTAaHOBJICHUE
OTBETCTBEHHOCTH [IOJDKHOCTHBIX JIMI, WMEIOIIMX JOCTYNl K MEPCOHAIbHBIM
JaHHBIM paOOTHUKOB TexHUKyMa, 3a HEBBINOJHEHUE TPEOOBAHUM HOPM,
PEryIupyomux 00padoTKy U 3alIUTY NEePCOHATBHBIX JaHHBIX.

1.3. Ilopsinok BBOjA B JielicTBUE U M3MeHeHus [1onoxenus.

1.3.1. Hacrosuee Ilonoxenne Bcrynmaer B cuiy ¢ 01.09.2012 r. m neiictByer
OeccpoyHo, 10 3aMeHbI €ro HOBbIM [lonokeHnem.

1.3.2. Bce n3menenus B [1onoxxeHne BHOCATCS MPUKA30M MO TEXHUKyMYy.

1.4. Bce paGorHuku TexHHKymMa JODKHBI OBITh O3HAKOMIICHBI C HACTOSIIUM
ITonoxeHnueM 1ox pocIuch.

1.5. Pexxum KOH(pUAECHINATHLHOCTU NEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasix
uX 00€3JTMYMBAHUS U IO UCTEUEHUHU 75 JIET CPOKa UX XPAHEHUS, WIIH MPOJJIEBACTCS
HAa OCHOBAaHHUU 3aKIHOYEHUS SKCIEPTHOM KoMmHccHM TexXHUKyMa, €clii HHOE He
OIPEEIEHO 3aKOHOM.



2. OcHOBHbIE MOHSATHS U COCTAB NMEPCOHAJLHBIX JIAHHBIX PA0OTHUKOB

2.1. Jlnsa neneit Hacrosmero [lomoxxeHuss MCMIONB3YIOTCS CIEAYIOMNUE OCHOBHBIC
nossTusi:

. NepCcoHaAIbHbIE JJaHHbIe PAa0O0THUKA - Tr00as HHPOPMAIUS, OTHOCSIIIASACS
K ONpEJEJICHHOMY WJIM OINpEeNeIsieMOMY Ha OCHOBAaHMM Takoll WHGOpMAIMH
pabOTHHKY, B TOM YHCIIC €ro paMUjIus, UMsl, OTYECTBO, TOJI, MECSII, 1aTa U MECTO
POXKIEHHUs, aJpec, CeMeHHOoe, COlUaIbHOEe, WMYIIECTBEHHOE IIOJ0KEHHUE,
oOpazoBanue, nmnpodeccusi, I0XOabl, Apyras uHpopMalms, HeoOXxoauMas
paboTOMaTENIO B CBSI3H C TPYOBBIMHU OTHOIICHUSIMU;

. 00padoTKa NepPCOHANBHBIX JAHHBIX - COOp, CUCTEMATH3a1IMs, HAKOILJICHHUE,
XpaHEHHUE, YTOYHEHHUE (oOHOBIEHUE, M3MEHEHUE), HCII0Jb30BaHKE,
pacnpocTpaHeHue (B TOM 4HCIE Iiepeaada), o0e3NnYuBaHue, OJIOKMpPOBAHUE,
YHUUTOKEHUE MEPCOHATBHBIX JaHHBIX PAOOTHUKOB TeXHUKyMa;

. KOH(UIEHIHATbHOCTh TEPCOHAJbHBIX JAHHBIX - O00s3aTeNbHOE IS
COOJIIOJICHNsT HA3HAYEHHOTO OTBETCTBEHHOI'O JIMIA, MOJYYUBIIErO JOCTYH K
NEePCOHATBHBIM  JaHHBIM pPaOOTHUKOB, TpeOOBaHHE HE JOMyCKaTh WX
pacnpocTpaHeHusi 6e3 coriacusi pabOTHUKA WM MHOTO 3aKOHHOT'O OCHOBAHMUS;

. pacnpocTpaHeHue MePCOHAJbHBIX JAHHBIX - JEHCTBUS, HalpaBJICHHbBIE Ha
nepenayy MEepCOHANBHBIX JaHHBIX PAOOTHUKOB OIPEACICHHOMY KpYry JIHII
(mepegavya MEpPCOHANBHBIX JAHHBIX) WM HAa O3HAKOMJIEHHE C TEPCOHAIbHBIMU
JAHHBIMA ~HEOTPAHWYEHHOTO Kpyra JWIl, B TOM 4YHCIEe OOHApOIOBaHUE
NEPCOHATBHBIX JIAHHBIX PAOOTHUKOB B CpEACTBAX MaccoBOil uHdOpmaIuwy,
pasMmemnieHrne B HMH(POPMAIMOHHO-TCIICKOMMYHUKAIIMOH-HBIX ~ CETAX  WIIH
IpeIoCTaBIECHUE JOCTYIa K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KAaKUM-JTHOO
WHBIM CIIOCOOOM;

. HCMOJIb30BAHME TMEPCOHAJBHBIX [JaHHBIX - JIEWCTBUS (omepanuu) ¢
NEePCOHATBHBIMU JITAHHBIMHU, COBEPIIAEMbI€ JOKHOCTHBIM JIMIIOM TEeXHHKyMma B
LENAX MPUHATUS PEIICHUM WM COBEPLICHUS HHBIX JIEUCTBHN, MOPOXKAAIOIIUX
IOPUANYECKUE TOCIEACTBUS B OTHOIIEHUU PAOOTHUKOB JIMOO HMHBIM 00pa3zom
3aTparuBaroIUX UX MMpaBa U CBOOOIBI HIIH ITpaBa U CBOOOIBI IPYTUX JIUIL;

. 0JIOKHPOBaHHE TMEPCOHAJbHBLIX [JaHHBIX - BPEMEHHOE MpeKpaIieHue
coopa, CHUCTEMATU3allUM, HAKOIUICHHUS, WCIOJIb30BAHMS, PACIPOCTPAHCHUS
NEePCOHATBHBIX JAHHBIX PAOOTHUKOB, B TOM YHCJIC X MEpEaayH;

. YHUUYTOKEHUE MEePCOHAJBHBIX JAHHBIX - ICHCTBUS, B PE3YJIHTATE KOTOPHIX
HEBO3MOXXHO  BOCCTAHOBUTH  COJEP)KaHME  TEPCOHAIBHBIX  JaHHBIX B
WH(GOPMAITMOHHON CUCTEME TTEPCOHANTBHBIX JJAHHBIX PAOOTHUKOB WU B PE3YyJIbTaTe
KOTOPBIX YHUYTOXAIOTCS MaTepuajbHble HOCUTEIM MEPCOHANBHBIX JaHHBIX
pabOTHUKOB;
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. 00e3TMYMBAHNE TIEPCOHAJBHBIX JAAHHBIX - JICHCTBHS, B pe3yibTaTe
KOTOPBIX HEBO3MOXKHO OIPEASIUTh IMPHUHAIICKHOCTh IIEPCOHAIBHBIX JTaHHBIX
KOHKPETHOMY PaOOTHHKY;

. 001IeI0CTYNIHbIe TMEPCOHAJIbHBbIE aHHbIe - TICPCOHAIBHBIC JaHHBIC,
JOCTYIl HEOTPAHWYEHHOTO Kpyra JIMII K KOTOPBIM MPEAOCTaBJICH C COTrJIacus
pabOTHHMKA WM Ha KOTOPBIE B COOTBETCTBHM C (pemepasibHBIMH 3aKOHAMH HE
pacrpocTpaHseTcs TpeOoBaHue COOII0ICHHS KOHDUICHITNATbHOCTH;

. uHdopManus - ceefeHus (COOOIIEHNUs, TaHHBIC) HE3aBUCUMO OT (POPMBI HX
2].

PEeACTaBICHIS L,

. AOKYMEHTHPOBAHHAS uHpopmanus - 3aduKCUpPOBAaHHAS Ha

MaTepHaIbHOM HOCHUTEJIE MTyTEM JOKYMEHTHUPOBaHUsS HH(POpMALUs C PEKBU3UTAMU,
HO3BOJISIIOIIUMHU  ONPEAEIUTh TaKyld HMHQOpPMAIMI0 WM €€ MaTepualbHbIN
HOCHTEIIb.

2.2. B coctaB mepCOHAIBHBIX JAaHHBIX pAOOTHUKOB BXOIAT JIOKYMEHTHI,
coJieprKalire UHQOpMalMIO O MACTIOPTHBIX JaHHBIX, OOPa30BAHUM, OTHOLIEHUH K
BOMHCKON OOSI3aHHOCTH, CEMEWHOM IMOJIOKEHUHU, MECTE >KUTEIbCTBA, COCTOSIHUU
3JI0pOBBS, a TAKXKE O MPEABIAYIINX MECTaX UX PaOOTBHI.

2.3. Kommiekc TOKyMEHTOB, CONPOBOXKIAIOIINNA Mpoliecc 0(hOpPMIIEHHS TPYIOBbIX
OTHOILIEHUH pabOTHHKA MIPH €ro MPUEME, NIEPEBOJIE U YBOJIbHEHUH.

2.3.1. Nudopmanus, npeacrasisemMas pabOTHUKOM NP MOCTYIJIEHUH Ha padoTy
B TEXHUKYM, JOJDKHA HMMETh JIOKyMEHTaldbHyro (opmy. Ilpu 3axmroueHun
TPYAOBOTO JIOTOBOpPa B COOTBETCTBUU CO CT. 65 TpymoBoro kojekca Poccuiickoit
denepanuu JUIO, MOCTYIAIOIIEe HA padoTy, NPEAbIBISET padOTOIATENIO:

. acnopT WIM MHOW JOKYMEHT, YAOCTOBEPSIOIINNA TUYHOCTB;

. TPYAOBYIO KHHMXKKY, 32 MCKJIIOYEHUEM CIIydaeB, KOIZa TPYAOBOW JIOIOBOP
3aKJIIOYAETCSl BIEpPBbIE WIM PAOOTHUK IOCTYNAaeT Ha padoOTy Ha YCIOBHUAX
COBMECTHUTENBCTBA, JTUOO0 TPY10Basi KHUXKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTpaToi WX MO APYTUM NMPUUUHAM;

. CTPaxOBOE CBUAETENBCTBO FOCYAAPCTBEHHOIO IEHCHOHHOI'O CTPaxOBaHMUS;

. JIOKYMEHTbl BOMHCKOTO y4€eTa - /i1 BOCHHOOOSI3aHHBIX U JIMII, TOJIEKAIINX
BOMHCKOMY YYETY;

. JOKYMEHT 00 00pa30BaHMM, O KBATU(PHUKALMU WM HAIUYUU CIEHUATbHBIX
3HaHWI - MPU NOCTYIUIEHUH Ha paboTy, TpeOyIOUIyI0 CHEeUAIbHBIX 3HAHUN WU
crneuaabHOM MOATrOTOBKH;

. CIPAaBKY O HaJIU4MM (OTCYTCTBMM) CYAMMOCTH U (WiH) (DakTa yrojJoBHOTO
npeciaenoBaHusl, JUOO O TMPEKpalleHWd YrojJOBHOTO TMPECIEIOBAaHUS IO
peadMINTUPYIOIIUM OCHOBAHMSIM, BBIJAHHYIO B MOpSAKE U 1O (opMe, KOTOpbIE
YCTAaHABIMBAIOTCA  (efiepajbHbIM  OPraHOM  HCIIOJIHUTEIBHOW  BIIACTH,
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OCYIIECTBISIONIUM (YHKIIMU MO BBIPAOOTKE M peaTu3aliy TOCyIapCTBEHHON
MOJIUTUKHA ¥ HOPMATUBHO MPABOBOMY PETYJIMPOBAHUIO B chepe BHYTPEHHUX JIET;

. cBUETENbCTBO 0 npucBoern MHH (1ipu ero Hammunn y paGotauka)™..
23.2. Ilpu odopmiaenun pabOTHUKA  JETOTPOU3BOIUTEIEM-CEKPETAPEM
3anonHsercss yHudumupoBanHas dopma T-2 «JluyHas kapTouka pabOTHHKaA», B
KOTOpPOM OTpa)KaloTCs CJEAYIOIIME AaHKeTHble W Ouorpadguyeckue JaHHbBIC
paboTHHKa:

. obumme ceenenus (O.M.O. paboTHuKa, JaTa POKIACHUS, MECTO POKICHUS,
TPaXIAHCTBO, OOpa3oBaHHWeE, mMpodeccusi, CTaX pabOThl, COCTOSHHE B Opake,
NaCIOPTHBIE JIaHHBIE);

. CBEJICHUS O BOMHCKOM YyYeTe;

. JTAaHHBIE O TIpHeMe Ha padoTy;

B nanbHeiinem B TUYHYIO KapTOYKY BHOCSTCS:

. CBEJICHUS O TEePEeBOjIaX Ha IPYTYIO padoTy;

. CBeJIEHHs 00 aTTECTAllHUH;

. CBEJICHUS O TOBBIIIICHUU KBATH(DUKAIINN;

. CBEJICHHS O MPOo(ECCHOHAIBHOMN NEPENOATOTOBKE;

. CBEJICHMS O Harpajax (MOOIIPEHUSX ), TOUYETHBIX 3BaHUSX;
. CBeIeHHs 00 OTIYCKax;

. CBEJICHHS O COLIMAJIbHBIX TapaHTHIX;

. CBEJICHUS O MECTE KUTEIHCTBA U KOHTAKTHBIX Telle(hoHaX.

2.3.3. B TexHHKyMy CO3JAIOTCSl U XPAHATCS CIEAYIOIIUE TPYIIbI TOKYMEHTOB,
coJiepKaIne JaHHbIE O PAOOTHUKAX B SAUHUIHOM WU CBOJTHOM BHJIC:

2.3.3.1. JIoKyMeHTBI, CcOjAep Kallue TMEepPCOHAIbHbIE JIaHHbIE PAaOOTHUKOB
(KOMILJIEKCHI JTOKYMEHTOB, COIPOBOXAAIOUIME MpOIlecC OPOPMIICHUSI TPYIIOBBIX
OTHOIICHUI TIpu TmpueMe Ha paboTy, NepeBoje, YBOJBHCHHH; KOMILICKC
MaTepHAaJIOB MO aHKETUPOBAHUIO, TECTUPOBAHUIO; TIPOBEICHUIO COOECEIOBaHUI C
KaHIUJATOM Ha JOJDKHOCTh; IO/JIMHHUKHA W KOMWUW TIPUKA30B TI0 JUIYHOMY
COCTaBy; JINYHBIC JieJla U TPY/IOBbIE KHIDKKH PAOOTHUKOB; Jelia, COAEpIKaIlne
OCHOBaHUSl K TpHUKa3y MO JUYHOMY COCTaBy; Jeia, COIEpKallue MaTepHallbl
aTTeCTaINH pabOTHUKOB; CIyXeOHBIX  pacclieJOBaHUM; CIIPaBOYHO-
UHGOPMAIIMOHHBIA 0aHK JaHHBIX 10 TMEpPCOHaNy (KapTOTEKH, >KypHAJbI);
MOJIJTAHHUKA W KOTHH OTYETHBIX, AHATUTHYCCKUX M CIPABOYHBIX MATEPHUAIIOB,
nepeaBaeMbIX aJIMUHUCTpAlMA TeXHUKyMa, KOIMUU OTUYETOB, HATPABISEMBIX B
rOCY/IapCTBCHHBIC OPTaHbl CTATHCTHKH, HAJOTOBBIC WHCIICKIIMH, BBIIICCTOSIINC
OpraHbl YIPABICHUS U IPYTUE YUPESKICHHUS ).

2.3.3.2. JlokyMeHTamusi Mo OpraHu3anuu padoThl (TOJIOXKEHUsI, JTOJKHOCTHBIE
WHCTPYKIIMM  PaOOTHWKOB, TIPUKA3bl, PACIOPSDKCHHS), JOKYMEHTHI  TI0
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IUIAHUPOBAHUIO, YYETYy, aHAJIM3y M OTYETHOCTH B YacCTH PabOTHI C IMEPCOHATIOM
TexHukyma.

3. Coop, 00padoTKa U 3aIMTA MEPCOHATBbHBIX JAHHBIX

3.1. Ilopsimok mosy4eHusl MepCOHANBHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHHKA TexHUKyMa cieayeT Mojydarb y
Hero camoro. Ecim mepcoHanbHbIE JaHHBIE PaOOTHUKA, BO3MOIKHO, MOIYYHTH
TOJILKO Y TPETheil CTOPOHBI, TO PAOOTHHUK JOJKEH OBITH YBEAOMJIEH 00 3TOM
3apaHee U OT HEero JOJKHO OBITh MOMy4eHO MUChbMEHHOE coriacue. J{omKHOCTHOe
auio paboroaarenss JOJMKHO COOOIIUTHh PabOTHUKY O MLENSX, MPEInojiaraeMbIX
UCTOYHHUKAX U CIIOCO0AX MOIYYEHUS MIEPCOHATIBHBIX JIAHHBIX, a TAKXKE O XapaKTepe
NOMJICKAIIUX TOJYYEHUI0 MEPCOHANBHBIX JAaHHBIX M TMOCIEACTBHUSIX OTKa3a
paboTHHKA J1aTh MHUCbMEHHOE COrjlacue Ha uX nonyquHe[ﬂ.

3.1.2. Paboronmarenb He MMEET IpaBa MoOJy4yaTh U 00pabaThIBaTh NMEPCOHATBHBIC
JaHHbIe pa0OTHMKA O €ro pacoBOM, HAIMOHAJIBHOW  IPHUHAJICKHOCTH,
NOJUTUYECKUX  B3IJISAJAX, PEIUTHO3HBIX WA  (QUIOCOPCKUX  YOSKIEHUSX,
COCTOSIHUU 3I0POBbsI, HHTUMHOM XW3HU. B ciydasx, HENOCPEICTBEHHO CBSI3aHHBIX
C BOIIPOCAMM TPYJOBBIX OTHOIIECHHH, B COOTBETCTBUM CO CT. 24 KoHctutyiuu
Poccuiickoii @enepanmu paboToaaTeNb BIpaBe MoaydaTh U 00padaThiBaTh JaHHBIC
0 YaCTHOM U3HHU pabOTHUKA TOJBKO C €r0 MUCbMEHHOTO cornacus.. O6padoTtka
YKa3aHHBIX [EPCOHAIBHBIX JaHHBIX pA0OTHUKOB padoToAaTesieM BO3MOXHA
TOJIBKO C UX corJiacusi 00 0e3 UX COrjlacusi B CIEIYIOMIMX CIIydasx:

. NepPCOHAIbHBIE TAHHBIE SBJSIOTCS OOIIEIOCTYITHBIMU;

. NepPCOHATBHBIE TAHHBIE OTHOCSTCS K COCTOSIHHIO 37J0POBbS PaOOTHHKA U UX
00paboTka HEO0OX0oauMa JUIsl 3alIUThl €0 KU3HU, 3/I0POBbS WM WHBIX >KM3HEHHO
BAXHBIX HHTEPECOB JIMOO >KU3HU, 370POBbSI WM HHBIX KU3HEHHO BaXKHBIX
UHTEPECOB JIPYrUX JIUI] U TIOJyYEHHUE COoTyiacus pabOTHUKA HEBO3MOXKHO;

. no TpeOOBAaHUIO TOJTHOMOYHBIX TIOCYJAapPCTBEHHBIX OpPraHOB B CIyYasx,
PETYCMOTPEHHBIX (peneparbHbIM 3aKoHOM™),

3.1.3. PabGoroparens BrpaBe 0OpabaThIBaTh MEPCOHANIbHBIE JTaHHbIE PAOOTHUKOB
TOJIBKO C UX MUCbMEHHOI'0 COrJIacHsl.

3.1.4. TlucemenHoe cornacue paboTHuKa («3asBlIeHHE O COTJIacMM pabOTHHKA Ha
00paboTKy TMepcOoHAIbHBIX MaHHBIX» - [lpunoxenue 1) Ha 00pabOTKYy CBOUX
MEePCOHATBHBIX JAHHBIX JOJKHO BKJIIOYATh B CEOS:

. daMuiInio, UM, OTYECTBO, aJPeC CyObEKTa NEPCOHATBHBIX JAHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJOCTOBEPSIOIIEr0 €ro JIUYHOCTh, CBEIEHHUSA O JaTe
BbIJJaYM YKA3aHHOTO JOKYMEHTA U BBIJIABIIEM €TI0 OpraHe;

. HauMeHoBaHue ((amunuio, uMs, OTYECTBO) M aJpec oleparopa,
MOJTY4YAOIIETO COrIache CyOhEeKTa MEePCOHABHBIX JIAHHBIX;
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. 1eNnb 00padOTKU MEPCOHANBHBIX JAHHBIX;

. nepeyeHb NePCOHANBHBIX TaHHBIX, HA 00paOOTKY KOTOPBIX JAETCs COoracue
CyObeKTa MepCOHATbHBIX JTAHHBIX;

. NepeyYeHb ACHCTBHIA C IEPCOHAIBHBIMU JaHHBIMHU, HA COBEPIIEHUE KOTOPHIX
JaeTcsl corjiacue, oOIIee OIMUCAaHWE MCIOIb3YyEeMbIX OIMEpaTopoM CIoco00B
00pabOTKH NMEPCOHANILHBIX JaHHBIX;

. CPOK, B TEUEHHE KOTOPOI0 ACHCTBYET COIJIacue;

. nopsiok ero or3biBa. (IIpunoxenue No2).

3.1.5. Cornacue paboTHUKa HE TPEOYETCS B CIACAYIOMNX CIIyJasix:

. 00paboTKa TMEPCOHAJIBHBIX JIAHHBIX OCYIIECTBISIETCS HAa OCHOBaHUM
Tpynosoro koaexca PO unu nnoro denepanbHOro 3aK0Ha, yCTaHABJIMBAKOLLETO €€
1eNNb, YCIOBUS TIONYyYEHUS] TEPCOHANBHBIX JAHHBIX U KPYr CYOBEKTOB,
NepCOHAIbHBIE JAHHBIE KOTOPBIX MOJJIEKAT 00paboTKe, a TakKe OMpPeAeNsIoIero
MOJIHOMOYHS paboTOIaTeNs;

. 00paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS B IENSIX HUCIIOTHEHUS
TPYAOBOTO JIOTOBOPA;

. 00paboTKa MEepPCOHANBHBIX JAHHBIX OCYIIECTBISAETCS JUIsl CTaTUCTUYECKUX
WIA WHBIX HAy4YHBIX [eJeH TpH YCIOBHUHM 00s3aT€IBHOTO 00e3THYMBAHHS
MIEPCOHATBLHBIX JAHHBIX;

. 00paboTKa TMEepPCOHANBHBIX JaHHBIX HEOO0XOAWMa ISl 3alUThl KU3HU,
3IOPOBBSI WM MHBIX KM3HEHHO Ba)KHBIX WHTEPECOB PAOOTHHKA, €CIU IMOTyUYEeHHE
€ro corjiacusi HeBO3MOXKHO.

3.2. ITopsimox 06pabOTKH, Mepenayu U XpaHEHUs TEPCOHANTBHBIX JTaHHBIX.

3.2.1. Paborauk TexHuKyMa TPEIOCTABISACT ACIIONPOU3BOIUTEIIIO-CEKPETAPIO
JIOCTOBEpHBIE CBelleHust o cebe. Jlenonpou3BOAUTENb-CEKPETaph MPOBEPSET
JOCTOBEPHOCTh CBEJICHWH, CBEpss NOaHHBIC, MPEAOCTABICHHBIE PaOOTHHUKOM, C
UMEIOIUMUCS Y paOOTHUKA TOKYyMEHTaMHU.

3.2.2. B cootrBerctBum co ct. 86, ri. 14 TK P® B nensx obecrneueHus npas U
cBOOO/ YeloBeKa W TpaxaaHuHa aupektop Texnukyma (PabGoronmarens) um ero
NpeACTaBUTENIM TNMpU 00pabOTKe MEepPCOHATBHBIX JaHHBIX pPaOOTHUKA JOJIYKHBI
coOI0IaTh cienyronme o0mme TpeOoBaHUs:

3.2.2.1. OO6paboTka TEPCOHANBHBIX  JAHHBIX  MOXET  OCYILECTBIATHCS
UCKJTIOUUTEIPHO B IensiXx oOecredeHus COOMIOACHHUS 3aKOHOB U MHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, COJEHUCTBUS PaOOTHUKAM B TPYIOYCTPOUCTBE,
o0y4eHHHU ¥ MPOABMIKEHUM MO CIyk0e, oOecrnedeHus JTUYHON O0e30MacHOCTU
pabOTHUKOB, KOHTPOJSI KOJMYECTBA M KayecTBa BBHINOJIHSEMOW paldOThl U
0GecIIeueHNs] COXPAHHOCTH MMyIecTBall,

3.2.2.2. Ilpm ompenenenun oObeMa U cojepkaHus, 00pabaTHIBAEMBIX
NepCOHAIBHBIX  JaHHbIX  Paborojatenh  JOMKEH  PYKOBOJICTBOBATHCS
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Koncturyuuenn Poccuiickoii ®@enepaumu, TpyaoBeiM KojekcoM Poccuiickoit
Dezepanuu U MHBIME (GefepaIbHBIMI 3aKOHAMI.

3.2.2.3. Ilpu npuHATUM pEUICHUM, 3aTparuBarOlIMX HHTEpechl pPaOOTHHKA,
PaGotomaTenr HE wWMeeT mMpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JAHHBIX
paboOTHHKA, TTOYYEHHBIX UCKIIOUUTEIHLHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHON
06pabOTKH WITH DIEKTPOHHOTO MOy YCHHS L,

3.2.2.4. 3ammuTa MEPCOHATBHBIX JTAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HUX
UCIIOJIb30BaHUS WM yTpaThl obecneunBaercs PaborogaTenem 3a cuer ero CpeicTs
B TIOPSAJIKE, YCTAHOBJICHHOM (DeepaibHbIM sakonomY,

3.2.2.5. PaboOTHUKHM W HX TMPEACTABUTEIN JIOHKHBI OBITh O3HAKOMJICHBI MO
pPacmucKy ¢ JOKyMeHTamMu TeXHHMKyMa, YCTaHABIWBAIOIIMMH TOPSIO0K 00pabOTKH
MEPCOHATBHBIX JAHHBIX PAOOTHUKOB, a TaKke 00 MX MpaBax W OOSA3aHHOCTSIX B
o1oit oGmactul™,

3.2.2.6. Bo Bcex ciydasx OTka3 paOOTHHUKAa OT CBOMX MpPaB Ha COXpAaHEHHUE U

o o 12
3allIUTy TaHbI HGI[GI/ICTBI/ITGHCH[_I.

4. Tlepenaya u XxpaHeHHe NMEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mepenaue nepcoOHANbHBIX JaHHBIX paboTHuKa Paboromarenb n0KeH
COOJTIOIATh CIEMYIONTHE Tpe6oBarmsa:

4.1.1. He coobmare mepcoHalbHBIC JaHHBIE paOOTHHUKA TPEThell CTOpoHE Oe3
NUCBMEHHOI'O corjlacusi paOOTHHKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrjga 3TO
HEOOXOJIMMO B IEJISAX MPEIYNPEKICHUS YTPO3bl )KU3HU U 3I0POBBIO0 pabOTHUKA, a
TaK)Ke€ B CIy4asiX, yCTAHOBJIEHHBIX (heepaibHbIM 3aKOHOM.

4.1.2. He cooOmiaTe nepcoHalibHbIE JaHHbIE pA0OTHUKA B KOMMEPUYECKHX ILIETAX
6e3 ero nuceMeHHoro coryacus (IIpunoxenue Ne4).

4.1.3. Ilpenynpenuts JuL, MOJYYUBIIMX [EPCOHAIbHBIE JaHHbIE paOOTHUKA, O
TOM, YTO 9TU JAHHBIE MOT'YT OBITh MCIIOJIb30BAHBI JIUIIb B LEJSAX, JIJI1 KOTOPBIX OHU
COOOIIEeHbI, U TPeOOBaTh OT ATUX JMI[ MOATBEPKACHHUS TOrO, YTO 3TO IMPABUIIO
cobmoaeno. Jluma, MOMyYHBINHE TEPCOHANBHBIE NaHHBIE PaOOTHHKA, OOS3aHBI
coOmogaTh pexuM cekpetHocTH (koHpuaeHuuanbHocTH) (Ilpunoxxkenue Ne 5).
Jlannoe IlomoxxeHne He pacmpocTpaHseTcs Ha 0OMEH NEPCOHAIBHBIMHU JTAHHBIMH
PabOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (he/iepaIbHBIMU 3aKOHAMMU.

4.1.4. OcyiiecTBisATh Nepeaady MepCcoHaNbHBIX JAaHHBIX PAOOTHUKOB B Mpeeiax
TexHuKyMa B COOTBETCTBUM C HACTOAIMUM [lonoxeHnem.

4.1.5. Pazpemarp A0CTYIl K TEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO
CIIEUAJIBHO YITOJTHOMOUYEHHBIM JIMIIAM, [IPU ATOM yYKa3aHHBIE JIUIA JOJKHBI UMETh
IpaBO TMOJy4YaTh TOJBKO T€ IMEPCOHANIbHBIE JaHHbIe pPaOOTHUKA, KOTOpHIE
HEOOXOUMBI ISl BHITIOJIHEHUSI KOHKPETHOM (QYHKITUH.
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4.1.6. He 3ampammBaTh MHPOPMALMIO O COCTOSHHUU 3]I0pOBbs pabOTHHKA, 3a
UCKJIFOUEHUEM TE€X CBEIEHUM, KOTOpPBIE OTHOCSATCA K BOMIPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPY10BOM (YHKIIUU.

4.1.7. IlepenaBath mEepCOHANbHBIE JaHHbIE pPaOOTHUKA MPEACTABUTEISM
pabOTHUKOB B TMOpPSAKE, YCTAHOBIEHHOM TpyaoBbIM KojekcoMm Poccuiickoit
@denepalvy, U OrpaHUYMBATH ATy MH(POPMALMIO TOJBKO TEMHU MEPCOHATBHBIMU
JaHHBIMU paOOTHUKA, KOTOpble HEOOXOAUMBI IS BBINOJHEHUS YKa3aHHBIMU
NpEICTaBUTENAMU UX QPYHKLUU.

5. XpaHeHHe M MCNOJIb30BAHUE NMEPCOHATBbHBIX JAHHBIX paﬁoTHnKOBM:

5.2. TlepcoHanbHble JaHHBIE PAaOOTHUKOB O0pabaTHIBAIOTCS M XPaHATCS Y
JEJIONPOU3BOUTENSA-CEKPETapSI.

5.2.1. IlepcoHanbHble NaHHblE PAOOTHUKOB MOTYT OBITH IOJYYEHBI, IPOXOIUTH
nanpHeHIyr0o 0o0pabOTKy W TiepenaBaThCsl HA XpaHEHHE, KaK Ha OyMa)KHBIX
HOCHUTEJISIX, TaK U B 3JIEKTPOHHOM BH/IE.

5.2.2. llepcoHanbHble JaHHbIE pAa0OTHHKA MOIYT OBITh NOJYYEHbl HE OT
paboTHHMKA, a OT TpeTbell cTOpoHBI, lcnonab3oBaHUE MEPCOHATIBHBIX JAHHBIX,
MOJYYEHHBIX TaKUM CIIOCOOOM, BO3MOXHO TOJBKO C €ro MUCbMEHHOTO COTJlacus
(ITpunoxenue Ne 3).

5.2.3. [Ipy mnonydyeHHHM NEpPCOHANbHBIX JAHHBIX HE OT paboTHUKa (3a
UCKJIFOUEHUEM CIIy4aeB, €CJIM MEePCOHAJbHbIE JaHHbIE OBUIM MPEAOCTABIICHBI
paboTofaTento Ha OCHOBaHMU (pelepalbHOrO 3aKOHa WM €CJIM INEepCOHAJIbHbIE
JTAaHHBIE SIBJISIFOTCST OOIIEAOCTYIMHBIMK) pabOTOAaTENb 10 Havaja o0pabOTKU TaKUX
NEPCOHANBHBIX  JAHHBIX 00s3aH  MPEJOCTaBUTh PAaOOTHUKY  CIEAYIOLIYIO

uHdOpMAIHIO:

. HauMeHOBaHue ((aMwivs, WMs, OTYECTBO) W aJpec oOIlepaTropa WA €ro
IPEJICTaBUTETIS;

. 1esb 00paboTKM MEPCOHANBHBIX JAHHBIX U €€ TPAaBOBOE OCHOBAHMUE;

. npernoiaraeMple oJb30BaTeN MePCOHATBHBIX IaHHBIX;

. yCTaHOBJICHHbIE HacTosmmM @DenepadbHbIM 3aKOHOM IIpaBa CyOBEKTa

nepcoHanbHbIX JaHHbIX ([Ipunoxenne Ne 2).

6. JlocTyn K nmepcoHAJbLHBIM JaHHBIM Pa0OTHHKOB

6.1. IIpaBo qocTyna K MepCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

. nupekTop TexHukyma;

. JEJIONPOU3BOIUTENb-CEKPETAPD;

. 3aMECTUTENIb JIUPEKTOpa IO aJMMHUCTPATUBHO-XO3MCTBEHHON palote
(uHpopManug O (PAKTUYECKOM MeECTE MPOKUBAHUS W KOHTAKTHBIE Tene(OHBI
pPabOTHHKOB);
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. 3aMECTUTENIM  JUPEKTopa Mo  y4eOHO-BOCIMTATEIbHOM,  y4deOHO-
METOANYCCKON W BOCIMTATEIBHOM padore;

. npenoaasareiab-opranuszarop ObXK (cBeeHNS 0 BOMHCKOM YYETe);
. npeacenarens NpodCcor3HOro KomuTera TexHuKyMma (CBEIEHHUS O uiIeHax
npodcoro3a).

6.2. PaboTHUK UMeeT paBo:

6.2.1. TlomydaTh HOCTYN K CBOMM NEPCOHAJIbHBIM JIAaHHBIM M O3HAKOMJICHHE C
HUMHM, BKJIIOYas MPaBO Ha OE3BO3ME3JHOE TMOJy4YeHHE KOMUM J000W 3amucH,
coJieprKaIlei mepcoHaTbHBIC JaHHBIC PaOOTHHUKA.

6.2.2. TpeboBark or PaGoTomarens yrouHeHUs, UCKIFOYEHUS WU HCIIPABIICHMUSI
HETOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO IMOJTYYECHHBIX
WM HE SBIISIONUX HeoOXoauMbIMu 1711 PaboTomaTernst mepCcoHAIBHBIX JaHHBIX.
6.2.3. Ilonyudats ot Paboromarens:

. CBEJICHUS O JIUIaX, KOTOPhIE UMEIOT JOCTYM K MEPCOHATBHBIM JaHHBIM WU
KOTOPBIM MOKET OBITh MPEOCTABIICH TAKOU JOCTYII;

. nepeueHb 00padaThIBAEGMBIX TMEPCOHANBHBIX JaHHBIX M HWCTOYHHUK WX
MIOJTyYEHUS;

. CPOKH 00pabOTKM TEpPCOHAJIBHBIX JIaHHBIX, B TOM YHCJIE CPOKH UX
XpaHCHHS,

. CBEJICHHS O TOM, KaKHE€ OPUIUYECKHE TOCIEACTBHUS JUIsi CyOBeKTa

NEPCOHAIBHBIX JAHHBIX MOKET IOBJIEYb 32 CO00il 00pabdOTKa €ro nepcoHaJIbHBIX
JaHHbIX.

6.2.4. TpeboBaTh u3BelieHus PaboronarenemM Bcex JIMI, KOTOPbIM paHee ObLIN
COOOIIEHbl HEBEpHbIE WM HEMOJHbIE I[E€pPCOHANbHbIE JaHHble, 000 BCex
NPOU3BEACHHBIX B HUX MUCKITIOUEHUSX, UCTIPABIICHUSAX WIH JIOMOTHEHUSX.

6.2.5. OO0xanoBaThb B YIOJIHOMOYEHHBIM OpraH IO 3alllUTE€ MpaB CyOBEKTOB
NEPCOHANIBHBIX JIaHHBIX WK B Cy/1€0HOM IMOpPSJIKE HENpPaBOMEPHbIE JTEUCTBUS WU
oe3nelictBust Paborogarens npu oOpabOTKe U 3aIIUTE €ro MePCOHATbHbBIX JaHHBIX.
6.3. KommpoBarh © [enaTh BBINMMCKH TEPCOHAIBHBIX JaHHBIX pPaOOTHHKA
paspemiaeTcss MCKIIOYUTENFHO B CIY)KEOHBIX MENSIX C pa3pelieHus JAUPEKTopa
TexHukyma.

6.4. Ilepenavya uapopmannu TpeThei CTOPOHE BO3MOXKHA TOIBKO PH MHUCHbMEHHOM
cornacuu paboTHukoB (IIpunoxenne Ne 4).

7. OTBeTCTBEHHOCTh 32 HapylIeHHE HOPM, PeryJupylumux o0padoTKy H
3aLUTY MEePCOHAIBHBIX JAHHBIX

7.1. PaGorHukn TexHHMKymMa, BUHOBHbIE B HapYUICHHH HOPM, PEryJIHUPYIOIINX
nojyueHue, oOpabOTKy W 3alllUTy NEPCOHAJbHBIX JIaHHBIX PAa0OTHHUKA, HECYT



JUCHUIUIMHAPHYIO aJMUHHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHHU C (heJiepaIbHBIMU 3aKOHAMH.

7.2. Jlupektop TexHukyMa 3a HapylleHHE HOPM, PETYJIUPYIONIUX TMOJy4YCHUE,
00paboTKy ¥  3alIUTy  MEPCOHANbHBIX  JIaHHBIX  paOOTHHMKA,  HECET
aIMAHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo cr. 5.27 u 5.39 Kopekca o6
aIMHMHUCTPATUBHBIX IpaBOHApyILIeHUsIX Poccuiickoilt Penepannu.



